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Fact Sheet - Home Page Customisation

How to customise sections of your Default HowNow Home Page

Home Page Default Layout: Example

Set the number

Records  Contacts

Home Organisation  Knowledge

Tuesday 29 November 2011
Annie Adamson

ABC
Company

Birthdays & Anniversaries News Items 9 Items, 9 Unread Items

Jack Reese Dec Birthday u This Demonstration Database was Last Updated 2 June 2006 New ~
Anthony Manning 30 Dec  Birthday || Drinks are on this Friday at 5Spm New
Tom Aubrey 1 Jan  8th Anniv FBT Employee Contribution Journal Covering Merge 2 Letter New
Cora Underwood 1 Jan  Birthday Tax Planning - Electronic Workpapers New
Barry Utz 10 Dec  8th Anniv 5] FBT- Electronic Workpapers 2009 New
BAS Preparation - Letter and Report Merge 2 Letter New
ABN Registration Advice New
FBT- Electronic Workpapers 2009 New ™
People Your Favourite Documents 7 Items
& Annie Adamson 101 0435 678 901 - Accounts Preparation - Covering Merge 2 Letter L
@ Anthony Manning 102 0401 436 777 i5)] Accounts Preparation - Electronic Workpapers 2009 (Office 2007)
@ Barry Utz 103 0438 339 999 E Accounts Preparation - Engagement Merge 2 Letter
& sill Rogers 107 0409 876 543 9] Accounts Preparation - Final Self Review (Office 2007)
& Cora Underwood 104 0409 012 345 FBT Information Gathering Questionnaire
& clen Manning 104 0457 901 455 Personal ITR - Electronic Workpapers 2009
& Gary Ulton 106 0405 986 357 Personal ITR - Year End Questionnaire 2009 Merge Wersion
i |
Latest Headlines New HowNow Documents 1 Items
=] ATO - Tax Professionals - @ Fact Sheet Template - Linking
Systern maintenance and issues
roposed minerals resource rent tax
roposed extension to the petroleum resource rent tax L
o capital gains tax for properties in natural disaster land swap programs 1
lynott v Commissioner of Taxation
ritish American Tobacce Australia Services Ltd v Commissioner of Taxation
Commissioner of Taxation v SNF Australia Pty Ltd
N
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User: Annie Adamson
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System Options

From the HowNow File Menu (Menu lcon), select System Options, then select Home Tab
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HowMow - System Cptions i@
Firm Details Home Tab Settings
System Settings
L Allow Home URL v
Hame Tab
Home URL HowMow Home Page
Knowledge & Contacts Tabs
Home Page Templates HomeData\HowNowPageTemplate.htm E]
|| Records Tab
' Show Person Contact Home Page Columns 1 |
Workflow Tabs
v H H 1
Client Portal V' Show Birthdays & Anniversaries MNumber of Days 35 I
=
Alerts ' Show Mews Items
=
Updates ' Show Mew Documents
Server and Add-ins ¥ Show Today's Date
Firm Logo ' Show Recent
Public Halidays ' Show Favourite
' Show RSS Feeds
Server Name
Mews Feeds (RS5) | Description -~
ATO News Feed
CCH
i
[ New [ et ][ peete | I

Defout [ o J[ conl ]

Default Button: Click this button to reset the Home Tab fields to their default values

System Option Meanings:
Enable HowNow Home Tab: This field enables/disables the Home Page feature

Home URL: This field specified the default web page URL that is opened when the Home Page is displayed. The
default is the HowNow Home Page which links to the HowNow web Server address e.g
‘http://localhost:8888/hownowhome’

Allow Home URL Change: Select this checkbox if users are allowed to change the home page web address. An
additional Browser Toolbar will display if this option is selected.

Home Page Templates: This field allows the location of the Home Page templates to be changed

Show Person Contact: Show/hide person contact details on the Home Page. Each person must have the Work Phone
set in their personal record - Profile section

Home Page Columns: Specifies the number of columns to use to display the person contact details on the Home Page.

Show Birthdays and Anniversaries: Show/hide person birthday and anniversary details. Each person must have their
birthday and anniversary details set in their personal record - Profile section

Number of Days: Specifies how many days ahead HowNow looks to determine if a birthday or anniversary is due

Show News Items: Show/hide News list items
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Show New Documents: Show/hide Knowledge documents created in the last 14 days
Show Today's Date: Show/hide today's date at the top of the page
Show Recent Documents: Show/hide Knowledge documents opened in the last 14 days

Show Favourite Documents: Show/hide Favourites list items. Documents are added to you Favourites from the
Knowledge Module, Right Click, Add to Favourites option

Show RSS Feeds: Show/hide the RSS feeds section

Server Name: Allows the server hosting the HowNow Web Server to be changed. The default is the server hosting the
Firebird database server and should be left blank if it is the same

News feeds (RSS): This section allows news feeds that are displayed on the Home Page to be added, edited or deleted

News Feeds [RSS] Descripion | .
H

ATO Mews Feed
BF Mews: Feed

Mew ] [ Edit ] ’ Delete

Adding a News Feed

Step 1: Locate the URL address for the RSS feed. Example below is using Google to find Sky News RSS feed
website

Step 2: Copy the URL address to paste later. In this example the "www.skynews.com.au/rss/" is copied

Google  swnewsrss | a |
Search About 296,000,000 results (0.21 seconds)
Everything Sky News Australia - RSS Feeds
www.skynews. com.au/rss/ >
Images Keep up-to-date with the latest Sky News via RSS. R5S feeds automatically update as
M stories are added to Sky News Online, alerting you to the latest news as it ...
aps

Step 3: Select NEW option, the News Feed Details screen will display as below:

- —— - — 1
HowMow - Mews Feed Details [ 2 J
e ——

Dezcrption

‘Wweb dddress
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Step 4: Type a name to describe the feed in the Description field, paste the URL address to the Web Address
field

Editing a News Feed
Step 1: Highlight the News feed to edit. The News Feed Details screen will appear as below

Description

YWeb Address  hitp:/ v, ato.gov. aufsmlAresdato_superfunds. sml

Step 2: Description can be changed to suit and the Web Address must be the RSS feed address

Deleting a News Feed

Step 1: Highlight the News Feed to be deleted and click on the Delete option

For further customisation to suit your business requirements, please contact
clientcare@businessfitness.net or phone us on 1300 333 424.
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